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2011 New Product Gallery: Rules & Shipping Instructions

Gain additional buyer exposure by displaying your new product in the International Casual Furniture & Accessories Market™ New Product Gallery, located on the first floor, North Corridor of The Merchandise Mart during Market, September 12 - 15, 2011. 

This year’s New Product Gallery will display a wide range of casual indoor and outdoor furniture and related accessories from the Market exhibitors in the Market Suites and permanent showrooms.  Products will be identified by signs and in a special handout that will be available on-site at the display.

Participants must meet the following requirements:

· NEW FOR 2011: Only one (1) item per manufacturer will be accepted. We are limited to 50 products. Participation is on a first-come, first-served basis. 
· NEW LOCATION: In 2011 the New Product Gallery will be displayed in multiple locations on the First Floor of the Merchandise Mart, including but not limited to: North Lobby under the escalators, North Lobby Corridor, East Pass Through and North Lobby across from registration. Spaces subject to change. Manufacturers cannot specify their location.

· Participation is limited to The International Casual Furniture & Accessories Market 2011 exhibitors and participating permanent casual showrooms.

· Product submitted must be NEW for the September 2011 Market.
· The reservation form, photo of product and a payment of $150 per item must be received on or before August 15, 2011. Credit cards are preferred; checks are acceptable and should be made payable to MTS-MM LLC and reference “Casual Market New Product Gallery”. Checks for the total cost must be received within 10 business days of receipt of signed agreement by Show Management. Payments made by credit card will be charged the total cost within 10 business days of receipt of signed agreement by Show Management.  All payments are non-refundable and non-transferable.
· Product must arrive fully assembled. If not, you will be charged a fee for the time to assemble your product.

· Due to space and weight limitations, product submitted must be limited in size to approximately 2’ wide by 3’ long by 4’ high. For example, a chair or a highboy table is acceptable. In addition, all items submitted should be easily maneuvered by two people.

· Umbrellas are acceptable for the display and need to fit in the size limitations; however, we are limited to three (3) umbrellas within the display areas. Umbrellas will be displayed on a first come, first served basis upon submitting this form. If additional umbrellas are submitted they will be placed in the “Umbrella Row” in the North corridor.

· Rugs are acceptable for the display and must be 5’x7’ or smaller. We are limited to three (3) rugs in the display. Rugs will be displayed on a first come, first served basis upon submitting this form.
· Product must be able to be displayed as product would be in use. If for any reason a product is determined not to fit in the display, MMPI has the right to return the product to the exhibitor’s showroom/booth and will refund the fee.
· Actual product for the New Product Gallery should be delivered between 8 a.m. and 3 p.m. Monday, August 22 – Thursday, August 25. Products must arrive no later than Friday, September 2, 2011. No products will be accepted after the deadline. Showrooms requiring their product to be picked up directly from their showroom should be ready for pick up on Monday, August 22.
All boxes should be clearly marked NEW PRODUCT GALLERY and shipped to:  
2011 International Casual Furniture & Accessories Market

c/o NEW PRODUCT GALLERY

MMPI

222 Merchandise Mart Plaza

The Merchandise Mart West Dock

Chicago, IL  60654

Attention: Dave Foley

Please use the Identification label to label each product shipment for easy identification.

· Products must be accompanied by a business card and product description. Items without identification will NOT be accepted. 
· A design professional will set up the New Product Gallery in the order that he/she feels best. No products are to be moved or added to the Gallery after it is set up. If a product is moved or added after the Gallery has been staged it will be removed and the entry fee will not be reimbursed.

· IMPORTANT REMINDER FOR ICFA PREVIEW SHOW PARTICIPANTS: If you would like to submit a product that you will be showing at the ICFA Preview Show, we will store the product for you. All New Product Gallery entries will be stored together, separate from your other products. 
To store your product you must notify Jaclyn Kelly by Thursday, July 14 at 312.527.7764 or jaclynkelly@mmart.com.

Please put your product in a separate crate/box and use the Identification Label obtainable at the Sales Office at the ICFA Preview Show. 





NEW PRODUCT GALLERY

(Company Name) 

(September Booth Number)

(Product Name)



(Contact Information)

If your New Product Gallery entry is crated with the rest of the products you store, you will be charged for the time and labor to open crates to find your entry. If we cannot clearly identify which product is the entry, it will not be placed in the New Product Gallery. You will be able to obtain a labeling form from the Sales Office at the Preview Show.

· The Merchandise Mart will return your product from the New Product Gallery to your space by 10 p.m. Thursday, September 15. 

Note for permanent showrooms: A representative must be available to receive the product.  If the showroom is not open during this time, the product entry will be left in the hall in front of the showroom at your own risk.  The showroom will then be responsible for moving the product back into the showroom

· By submitting your New Product Gallery Reservation Form, you agree to bear the entire risk of loss to or damage of your property or of any injury to a person occasioned by your property which is brought into the Merchandise Mart for such display.  You also agree at all times to insure all products from any loss or damage and to insure against injury to a person occasioned by your property being on display howsoever caused and you waive any and all claims against Merchandise Mart Properties, Inc. or the Building’s owner, for such any loss or damage or related injury regardless of the cause. 
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2011 NEW PRODUCT GALLERY 

Reservation Form

Participation requires a $150.00 fee per item with a limit of one item per manufacturer to be featured in the 2011 New Product Gallery. Participation is on a first-come, first-served basis. Please submit this form along with an image of the product and payment on or before August 15, 2011. Checks for the total cost must be received within 10 business days of receipt of signed agreement by Show Management. Payments made by credit card will be charged the total cost within 10 business days of receipt of signed agreement by Show Management. .
Company Name: 











 

Showroom/Market Suite #: 











Product Dimensions:












Weight:














Contact Name: 













Contact Phone Number: 












Contact E-mail Address: 












I have read and will adhere to the New Product Gallery Rules & Shipping Instructions:

Signature: 












Would you like the image of your product to be considered for posting on the Casual Market Facebook Fan Page?

Yes

No

Please provide product name and a 50-word description of the product for the New Product 

Gallery Booklet (MMPI has the right to edit descriptions): 






















Credit Card Information:   
MC
VISA
AMEX
Other: 




Card Number: 
                                               Exp. Date:   ____________

Signature: _______________________________________________________________________                       __
ALL PAYMENTS NON-REFUNDABLE AND NON-TRANSFERABLE
Make checks payable to MTS-MM LLC reference “Casual Market New Product Gallery”

EMAIL, FAX OR MAIL FORM TO:
Jaclyn Kelly


International Casual Furniture & Accessories Market 2011


New Product Gallery

222 Merchandise Mart Plaza, Suite 470 


Chicago, Illinois 60654

Tel: 312-527-7764 Fax: 312-379-6053

jaclynkelly@mmart.com
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NEW PRODUCT GALLERY

Shipping Identification Label

Company Name: ________________________________________________________________
Product Name: _________________________________________________________________
Contact Name: _________________________________________________________________
Contact Phone #: _______________________________________________________________  
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