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WELCOME 

 

New York International Bridal Week  ® 2012  
 

Welcome to New York International Bridal Week.  We are thrilled to be partnering with you for this exciting show.  

 

This exhibitor manual will provide you with important information to will help you to make the most of your 

experience at the New York International Bridal Week.  In it you will find useful information about the show and The 

Piers; promotional information and ways for you to maximize your exposure at the show; and operational 

information with move in, run of show and move out details.  If at any time you have questions, please do not 

hesitate to contact any member of our team. 

 

Once again, welcome!  We look forward to seeing you soon! 
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GENERAL SHOW INFORMATION 
 

April 14-16, 2012  at Pier 92, the New York International Bridal Week will be the destination for high-end Bridal 

designers and manufacturers, both nationally and internationally. 

 

Dates/Hours 
Saturday, April 14   9 am -6 pm 

Sunday, April 15     9 am -6 pm  

Monday, April 16     9 am -5 pm 

 

Location 
Pier 92 

711  12 th Ave. (55th Street and the West Side Highway) 

New York, NY 10019 

 

Website 
Our website address is www.newyorkbridal.com 

 

http://www.newyorkbridal.com/
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MARKETING OPPORTUNITIES 
 

MARKETING CAMPAIGN  

New York International Bridal Week is marketed via an aggressive attendee communications effort combining 

advertising, online marketing, direct mail, public relations, and partnership marketing. 

 òSave the Dateó postcards  

 Show Brochures 

 Show website with exhibitor directory  

 E-blast campaign 

 Show banners/signage  

 Public relations efforts focused on multi-media coverage including all important print and online outlets 

 Social media outreach including Facebook and blogs 

 

 

MARKETING & SPONSORSHIP OPPORTUNITIES 

 

We have developed New York International Bridal Week with your success in mind, and we believe it is through this 

partnership that we will produce an outstanding best-in-class Market in one of the world's greatest cities. As New 

York International Bridal Week quickly approaches, we encourage you to take advantage of available resources to 

elevate awareness of your participation in the Show.  

 

 Extensive Direct Mail Campaign ð Targeting Department and Specialty stores, New York International Bridal 

Week mails over 30,000 mail pieces per show. These print pieces include important information about dates, 

travel, special events and deadline dates.  

 Exhibitor Website Link ð Drive traffic to your website by linking your companyõs website to the New York 

International Bridal Week website.  

 New York International Bridal Week Website ð Our website, newyorkbridal.com, is a very important tool for 

Buyers and Exhibitors. With information on hotels, dates, line listings, special events and much more, our 

website is the go-to place for any questions about Market.  

 Web Banners ð Connect your buyers to the show by placing web banners on your websites and                         

e-communications. 

 Bridal Showcase ð Highlight your gowns in a prominent display on the show floor.  See Bridal Showcase Form 

for details. 

 Accessory Display Cases ð Accessory exhibitors have the opportunity to show merchandise in a display case 

that is set up throughout the entire market.  See Accessory Display Case Form for details  

http://www.newyorkbridal.com/
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MEDIA AND PUBLICITY 

 
 

TAKE ADVANTAGE OF FREE PUBLICITY DURING NEW YORK INTERNATIONAL BRIDAL WEEK AT PIER 92 

MMPI invites exhibitors to be a part of the press area at NY International Bridal Week by submitting press kits for 

display during the Market. More than 200 journalists are expected to attend the show. Our hope is that your 

company will gain maximum exposure to the media throughout the show.  
 

If you would like press kits available to the media in the press area, please drop off no more than 10 kits, beginning 

Friday, April 13th from 12pm ð 4pm. The press area will in the Show Office. 
 

You are welcome to pick up any of your remaining press kits in the press area on April 16th by 5 pm. Press kits that 

are not picked up will be recycled.  
 

How to Prepare a Press Kit 

It is important that you present your product and/or services to the press. Commonly asked questions include: 
 

What is a press kit? 

A press kit is an important packet conveniently assembled for the media to review. Most public relations 

professionals use simple tools to compile a press kit, starting with a two-pocket folder, plastic envelope, or even a 

paper envelope. We highly suggest CD press kits in lieu of the more traditional folder format.  
 

What goes into a press kit? 

A press kit usually consists of the following: 

- Press release(s)    - Company fact sheet/brief company history 

- Related company news   - CD with high res images and descriptions 

- Company brochures 
 

What is a press release? 

A press release is a brief announcement that contains newsworthy material. Explain the innovative aspects or the 

benefits of your product. A release is written in the style of an article (in the third person). This means that part of ð 

or the entire ð release could be used word for word in a publication. It can conclude with a paragraph about your 

companyõs background. On the first page, always include the date, the appropriate contactõs name and 

professional title, phone number and e-mail address for people to call for more information. Press releases are 

usually one or two pages in length. 
 

Is it necessary to put our companyõs name and booth number on the cover of every press kit? 

Yes. If an editor or reporter picks up your kit, wants to stop by and readily sees the booth number on the press kit, 

he or she saves time by not having to look up the location in the show directory. 
 

Does every photo on the CD need to be identified? 

Yes.  An editor will be more inclined to work with a designer who is organized and presents an array of choices. 
 

Should past articles be enclosed in the kit? 

If your company was written up in a major newspaper or magazine, you may wish to add a copy of the article, but it 

is not an essential component for your press kit. 
 

Is a business card necessary in a press kit? 

No.  A business card may be enclosed but it is not necessary. The contact name, telephone number and e-mail 

address on the press release should be the person whom the press calls for more information. 
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PIERS 92 /94 
 

Piers 92 / 94 are New Yorkõs premier venues for trade shows, consumer shows and private functions and are well-

known as the location of some of New Yorkõs most acclaimed fashion, interior design, art and antiques shows. With 

high ceilings and easily adaptable exhibition spaces, the Piers are an ideal facility in which to showcase any product 

and our operations staff is ready to provide you with a seamless exhibition experience. Furthermore, Pier 94 is 

capped by a wall of glass windows, allowing natural light to stream in unobstructed. 

Piers 92/94 enjoy prime geographic location in the heart of Midtown Manhattan, 55th Street and the West Side 

Highway. Piers 92/94 are situated in Midtown West on the Hudson River, a stunning backdrop for the One of a 

Kind Show.  Some other neighborhood highlights include: 

 Theater District ð The Piers are just steps away from Manhattanõs world-famous Theater District.  From 

Broadway musicals to independent productions, a night at the theater is the perfect addition to your 

experience.  

 Times Square ð This must-see attraction defines the Manhattan experience.  Thereõs never a shortage of 

activities in Times Square: grab a drink and take in the vibrant nightlife, shop around or simply revel in all 

New York has to offer.   

 Central Park ð Just a few blocks from Piers 92/94, Central Park is one of the nationõs most frequently 

visited parks.   

 

MMPI 
 

MMPI is the world's leading owner and operator of showroom buildings and trade show facilities, bringing 
buyers and sellers together in more than 300 market events, trade and consumer shows and conferences 
each year.  
 

PROPERTY MANAGEMENT 

This division specializes in ownership and management of design centers and market buildings. Our buildings,  

such as The Merchandise MartÊ in Chicago, the L.A. MartÈ in Los Angeles and the Boston Design Center in 

Boston, are home to approximately 2,000 showrooms. Each showroom is maintained by manufacturers  

or distributors hoping to reach a key target audience. As market makers, our staff attracts this key target audience 

to the building by producing trade shows, conventions, educational programs and special events.  

 

TRADE AND CONSUMER SHOW MANAGEMENT 

MMPI is one of the largest trade and consumer show producers in North America. Each year, we mount more than 

300 trade and consumer shows, conventions, conferences, educational programs and special events that bring 

buyers and sellers together. 

 

INDUSTRY EXPERTISE 

We specialize in 11 key industries: office and retail; home furnishings; kitchen, bath and building products;  

contract furnishings; casual furnishings and accessories; gift and home; apparel; contemporary art; international 

antiques; fine crafts; and construction/real estate. As a result, weõve developed an invaluable brain trust built on 

years of experience, carefully cultivated contacts and specialized knowledge, all of which work to elevate our 

showroom acumen, marketing communications and trade show operations in these industries. 
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NEW YORK 

INTERNATIONAL 

BRIDAL WEEK TEAM 

 

 
 

 
 

 

 

 

Susan McCullough 

Senior Vice President, Apparel  

smccullough@mmart.com 

312.527.7756  

 

SALES 

Michelle Mailand 

Director of Sales 

mmailand@mmart.com 

312.527.7632  

 

Whitney Miller  

Account Executive  

wmiller@mmart.com  

312.527.7903 

 

Jennifer Nelson 

Account Executive  

jnelson@mmart.com   

312.527.7763 

 

MARKETING 

Susan Glick  

Vice President, Womenõs Apparel  

sglick@mmart.com 

312.527.7750 

 

Stephanie Ambuehl  

Marketing Director 

sambuehl@mmart.com 

312.527.7758 

 

Stephanie DõAmbrosio  

Fashion Office Manager 

sdambrosio@mmart.com 

312.527.7751

 

OPERATIONS 

Walter Young 

Tradeshow Operations   

wyoung@mmart.com  

312.527.7988 

 

EVENT PLANNING 

Elizabeth Waters  

Event Manager 

ewaters@mmart.com 

312.527.7061  

 

EXHIBITOR REGISTRATION 

Wendy Confrey 

Director of Registration 

wconfrey@mmart.com 

312.527.760 3 

 

 

 

 

 

  

 

 

   

mailto:smccullough@mmart.com
mailto:mmailand@mmart.com
mailto:wmiller@mmart.com
mailto:jnelson@mmart.com
mailto:sglick@mmart.com
mailto:sambuehl@mmart.com
mailto:sdambrosio@mmart.com
mailto:wyoung@mmart.com
mailto:ewaters@mmart.com
mailto:wconfrey@mmart.com
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OVERVIEW OF BOOTH PACKAGE 

 
DRAYAGE 

Also known as òmaterials handling,ó drayage is the labor to receive freight during move-in, delivering it to 

your booth, removing empty containers, storing and returning them after the show, and loading materials 

for outbound shipping.  This cost is included in your booth package. 

 

BOOTH EQUIPMENT 

Exhibit space includes carpet, (2) 75Watt track lights per each 100sq ft, a 150 watt duplex electrical 

outlet.  Each exhibitor receives a Basic Equipment Package as outlined in your booth contract.  Please 

confirm package quantities with Walter Young at 312.527.7988 .    

 

BOOTH LIGHTING  

All electrical services will be provided or supervised by Port Electrical technicians.  Electrical services 

should be ordered in advance using the Electrical Services Order form.  Prepayment is required.   

 

BOOTH CLEANING 

MMPI ensures that all booths will be vacuumed prior to the first day of the show at no charge.  If you 

require additional cleaning services, please complete the Booth Order Form and we will gladly respond 

to your request. 

 

WIRELESS INTERNET ACCESS & TELECOMMUNICATIONS 

The official internet access provider is Transbeam. For any questions about wireless internet access, 

please contact Transbeam at (212) 631-8100 

 

BOOTH IDENTIFICATION SIGN 

All exhibitor spaces will be identified with a clean, simple booth sign that includes the space number and 

company name.   



 

 

EXHIBITING INFORMATION 

 

10  

SCHEDULE 

 
 

DELIVERY HOURS  

Wednesday, April 11     8:00 am ð 12:00 pm (FedEX and UPS ONLY)   

Thursday, April 12    1:00 pm ð 4:00 pm 

Friday, April 13     8:00 am ð 3:00 pm 

 

Any deliveries made outside these times will be subject to a charge of $55.00 per 100 lbs. 

 

SET-UP HOURS 

Thursday, April 12    1:00 pm ð 6:00 pm 

Friday, April 13     8:00 am ð 6:00 pm 

 

SHOW HOURS *  

Saturday, April 14    9:00 am ð 6:00 pm 

Sunday, April 15     9:00 am ð 6:00 pm  

Monday, April 16     9:00 am ð 5:00 pm  

 

*  Exhibitors will be allowed on the floor one hour prior to the show opening each day.   

DISMANTLING HOURS 

Monday, April 16     5:00 pm ð 8:00 pm 

 

FREIGHT AND PERSONALLY OWNED VEHICLE (POV) LOAD OUT HOURS 

Monday, April 16 (POVs only)    The loading of POVõs will begin upon the completion of the 

return of empties.  

Tuesday, April 17    8:00 am ð 12:00 Noon  
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REGISTRATION 

EXHIBITOR BADGES 

Á Each Exhibiting Company MUST fill out the Online Registration Form with the names of the staff that are 

authorized to work in your booth during the show. 

Click here to Register:  http://www.martreg.com/reg/enybridal/enybridal.cfm 

Á Registration Deadline:  April 6, 2012 

Á Authorized Name Badges will be issued by Show Management at Exhibitor Registration 

during Move In.  Exhibitors and their staff must show Photo I.D. to pick up their badges 

Á Please wear your badge at all times when on the show floor. 

Á Contractor Badges: The Exhibitor Service Desk will issue temporary badges, valid only for 

set-up and dismantling, to contractors on a daily basis. 

 

 

 

REGISTRATION DATES AND HOURS 

 

Thursday, April 12                                                                1:00 pm ð 6:00pm  

Friday, April 13                                                                     8:00 am ð 6:00pm  

 

http://www.martreg.com/reg/enybridal/enybridal.cfm
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BOOTH EQUIPMENT & SERVICES 

BOOTH CLEANING 

As part of our service, MMPI ensures that all booths will be vacuumed prior to the first day of the show at 

no charge.  If you require additional cleaning services, please complete the Booth Order Form and we will 

gladly respond to your request. 

BOOTH EQUIPMENT  

Each exhibitor receives booth identification signage and one wastebasket. Each exhibitor receives the 

Basic Equipment Package with the contract.  Please confirm package quantities with Walter Young at 

(312) 527-7988 if  you have additional questions.  See Order Forms for a listing of additional equipment 

available. For questions regarding these services, call (312) 527-7988 or e-mail Walter Young at 

wyoung@mmart.com . In order to more quickly facilitate your on-site requests, we ask that all exhibitors 

submit the Method of Payment Form by March 23, 2012. 
 

BOOTH FLOORING 

All booths and Aisle will have carpet. 

BOOTH LIGHTING AND ELECTRICAL SERVICES 

All electrical services will be provided or supervised by Port Electrical technicians.  Electrical services should be 

ordered in advance using the Electrical Services Order Form.  Prepayment is required. No one other than a Port 

Electric Electrician can make any electrical connections or install/remove electrical cables or fixtures.  Therefore if 

you provide your own light fixtures and cables, Port Electrical must do the installation and Removal of your light 

fixtures and cables. There is an additional labor charge for this service.  Rates are posted on the Electrical Service 

Order Form. 

Electrical equipment must conform to City of New York code requirements. 

Examples of these requirements are as follows: 

1) All wiring or flexible cords shall be 3-wire, "hard usage approved", 14 gauge, grounded, unless cord is a 

component part of an assembly approved by a nationally recognized testing laboratory or the City of New York. 

2) Only porcelain socket lamps or plastic lamp holders may be used.  Brass-shelled socket lamps are prohibited. 

3) Exhibit spot or floodlights must be positioned so as to be "unreachable" by the public, free from and 

unattached by any material or fabric. 
 

Any questions regarding electrical utilities should be directed to the Port Electrical at (212) 977-7414. 

 

BUSINESS SERVICES/ SERVICE DESK 

The Exhibitor Service Desks, located on the show floor, offers business services, including photocopying 

and faxing. The Service Desk can also respond to questions about shipping, materials handling, and 

billing, and will be happy to assist you in placing orders for booth services or equipment.  

 

 

 

 

 

  

mailto:wyoung@mmart.com
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VENDORS AND SERVICES 
 

AUDIO VISUAL 

The official audio visual vendor is Metro Multi Media. Please contact Metro at (201) 340.2290.  

   
 

CATERING 

Butterfield Catering                                                                                                                                                          

Joelle Obsatz                                                                                                                                                            

(212) 772-8782 tel                                                                                                                                                   

(212) 772-2506 fax 

joelle@butterfieldmarket.com 
 

COMPUTER, VIDEO WALL & DISPLAY RENTALS 

The official provider is Rentfusion.  Please contact Rentfusion at (866) 736-8387. 
 

CUSTOM SIGNAGE / HANGING SIGNS 

The ability to hang signs from the ceiling must be approved by show management.  Please contact Show 

Management at (312) 527-7988 or e-mail wyoung@mmart.com 
 

FLORAL 

Flowers By Special Arrangements   Interior Foliage 

Shula Weiner     (718)784.4527 tel  

(212) 595.0200 tel       

(212) 721.0905 fax  

      

LINEN AND UPGRADED FURNITURE RENTAL  

For Upgraded Equipment furniture needs, please contact Classic Party Rentals: 

 Staging / Runways (4X8) Runways Skirting, Ball Room Chairs, 36ó Round Tables, 6ft Tables and 8ft 

Tables. Please call Whitney Nelson at (212) 752-7661  or email at 

wnelson@classicpartyrentals.com or at www.classicpartyrentals.com  
 

INTERNET ACCESS 

The official internet access provider is Transbeam. For any questions about wireless internet access 

please contact Transbeam at (212) 631-8100 
 

MODELING AGENCIES  

Ford Models New York    

Latoya Scott      

212.219.6140 tel   
 

PEDESTALS 

Easy Pedestal Rental    Pedestal Plus (For Sale)   

(888) 350.1325      (336) 887.2986  

www.easypedestal.com    www.pedestalplus.com 

mailto:joelle@butterfieldmarket.com
mailto:wyoung@mmart.com
mailto:wnelson@classicpartyrentals.com
http://www.classicpartyrentals.com/
http://www.easypedestal.com/
http://www.pedestalplus.com/
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VENDORS AND SERVICES (CONTINUED) 
 

PHOTOGRAPHY, VIDEOTAPING & BROADCASTING 

Photographing, videotaping, filming, or sound recording is prohibited without the prior written consent of Show 

Management.  Permission should also be obtained from individual exhibitors prior to the filming of their exhibit. 

SECURITY 

Show security will be on duty 24 hours a day from move-in to move-out, but cannot and should not be counted 

on to provide more than a presence to inhibit theft.  Exhibitors can hire the services of a guard by contacting 

Show Management at (312) 527-7988 or email Walter Young at wyoung@mmart.com. 

SAFE RENTAL 

The official rental provider is EMPIRESAFE phone number is (800) 543-5412. 

SMOKING 

Pier 92 is a non-smoking facility. 

TELECOMMUNICATIONS 

Telephone lines can be ordered through Transbeam.  Please contact Transbeam at (212) 631-8100. 

TIPPING 

Show Management requests that exhibitors do NOT tip labor. It is considered a destructive practice leading to a 

lack of rapport between management and labor. 

TRAVEL 

Please contact Mart Center Travel at (800) 528-8700 to reserve the lowest available airfare and discounted rates 

at New Yorkõs finest, most conveniently located hotels. You will receive a discount on the lowest published price on 

American Airlines flights, the official carrier for NY International Bridal 2012 (some restrictions apply). Please refer 

to the travel section of this manual. 
 

PARKING 

There are several parking facilities surrounding the Show Piers.  Private cars access to the Show Piers on the 

Hudson by using the automobile ramp at 55th Street and 12th Avenue.  All vehicles should follow signs for the NYC 

Passenger Ship Terminal parking.   Please note that the height restriction is 8õ6ó.   The daily parking rate is $25.  

For information, call (212) 246.5450.  

 

For additional resources and services, please see vendor forms on pages 34 ð 44. 

 

 

mailto:wyoung@mmart.com


 

 

EXHIBITING INFORMATION 

 

15  

STORAGE 

 
EMPTY CONTAINER STORAGE 

Due to City of New York Fire Ordinances, packing materials may not remain on the show floor while the show  

is open. Flammable containers must be removed from the floor.   

When your containers are empty, obtain "EMPTY" labels from the Exhibitor Service Desk.  Use the labels to 

mark your crates, boxes and containers with your company name and booth number. Leave the containers  

in the aisle; for your convenience, these empty labeled containers will be picked up by MMPI staff and 

returned to you at the end of the Show. Please remember that you will not have access to these containers 

during the show.   

 

 

 

 

 

 

 

Exhibiting Information Helpful Hints 

Á Register in advance for all your staff badges. 

Á Save money by being aware of deadlines for ordering equipment and labor. 

Á Ensure that you have submitted the Method of Payment Form by March 16th. 
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SHIPPING ADDRESS AND GUIDELINES 

ADVANCE SHIPMENTS TO THE WAREHOUSE 

Warehouse shipment ONLY from March 1 ð March 31 

NY International Bridal Week ® 2012 

(Your Company Name)  

(Your Booth Number XXXX) 

c/o YRC WAREHOUSE 

1313 Grand ST. 

Brooklyn, NY 11211  

Phone 718-821-5410 

 

DIRECT SHIPPING TO DOCK ADDRESS ð  

April 12 - April 13  

NY International Bridal Week ® 2012 

(Your Company Name)  

(Your Booth Number XXXX) 

c/o Merchandise Mart Properties, Inc.  

Pier 92 

711 12 th Ave (55 th Street and 12th Avenue) 

New York, NY 10019 

 

DRAYAGE 

Material handling involves receiving freight during move-in, delivering it to your booth, removing empty 

containers and returning them after the show, and loading materials for outbound shipping.  This service is 

also known as drayage and is included in your booth package.   

SHIPPING GUIDELINES 

Consolidate all freightñbooth, merchandise, literature, etc.ñinto one shipment. 

1. Clearly label all packages with show name, company name, and booth number.  Remove all old labels 

2. Create a detailed inventory sheet of every item you are shipping or bringing to the show.  Be able to 

provide the number of units, item descriptions (i.e. cartons, cases, crates, and/or individual items), and 

weight for all shipments being delivered to the Show. 

3. All shipments should include piece count to ensure proper tracking, manifesting, and delivery of freight.  

4. Insure your merchandise against theft, damage, and loss from the time it leaves your facility until it 

returns. 

A handling charge of $55.00 per 100lbs is applied to shipments that arrive outside the designated 

shipping schedules OR to shipments that exceed the freight size limitations. 

You may hand-carry small items in via the regular show entrances, but you will not be permitted to use 

handcarts and flatbeds. Small two wheel dollies and luggage carts are acceptable. 

UPS/FED EX/SMALL PACKAGE SERVICES  

All packages will be received through the loading dock. Please note that piece counts cannot be guaranteed 

for such shipments. Any packages received outside of the designated shipping schedule will be billed at a 

rate of $55.00 per 100lbs.    .
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FREIGHT MOVE-IN AND OUT 

MOVE-IN 

DELIVERY HOURS ONLY 
 

Wednesday, April 11   8:00 am ð 12:00 pm (FedEx and UPS ONLY) 

Thursday, April 12   1:00 pm ð 4:00 pm 

Friday, April 13    8:00 am ð 3:00 pm 

 

Any deliveries made outside these times will be subject to a charge of $55.00 per 100 lbs. 

MOVE-OUT 

Monday, April 16 (POVs only)                 The loading of POVõs will begin upon the completion of the 

return of empties.  

Tuesday, April 17    8:00 am - 12:00 NOON  

 

You may ship your materials from the show via any carrier.  You are required only to contact your carrier, 

pack your materials, and file a Bill of Lading with the freight desk. Merchandise Mart Properties, Inc. assumes 

no responsibility for shipments until they are collected from the exhibitorõs booth.  A representative of the 

exhibitor should remain with their property until this has been done.  

 

Helpful Hints for Shipping 

Á Make sure your shipper is aware of the delivery and pick-up schedule. 

Á Check with your International Shipper and/or Broker for Importation Guidelines  

& Duty. 

Á Remember to include your Company Name and Booth Number on all shipments . 
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DOMESTIC SHIPPING 

The exhibitor is free to choose his/her means of shipping.   

To aid in your shipping needs, NY International Bridal Week 

commonly works with the companies listed on the left for 

domestic ground transportation services: 

 

Yellow Freight is the official carrier of NY International Bridal 

Week.  They will be available on site to answer outbound 

shipping questions.  You can contact Yellow Freight Systems at 

(800) 610-6500 for advanced questions and scheduling. 

 

DOMESTIC SHIPPING 

 

Warehouse shipment ONLY from March 1 ð March 31 

NY International Bridal Week ® 2012 

(Your Company Name) 

(Your Booth Number XXXX) 

c/o YRC WAREHOUSE 

1313 Grand ST. 

Brooklyn, NY 11211  

Phone (718) 821-5410 

 

Direct Shipment to Dock 

April 12 - April 13 Open to everyone  

NY International Bridal Week ® 2012 

(Your Company Name) 

(Your Booth Number XXXX) 

c/o Merchandise Mart Properties, Inc. 

Pier 94 

711 12 th Ave. (55 th Street and 12th Avenue) 

New York, NY 10019 

c/o Shipperõs Name, address and phone number 

 

  

Important: These shippers are provided for your convenience 

only.  MMPI makes absolutely no representation or warranty 

as to the ability, quality or expertise of any shipper, and 

disclaims any liability for any loss, cost or damage of any     

    shipment in the care, custody or control of any shipper. 

 

    Exhibitors must maintain their own insurance, as customary     

    insurance provided by shippers is usually inadequate. Please   

                                                                           see your shipper for additional technical details.  

 

 

Yellow Freight  

Mike Windt 

mike.windt@yrcw.com  

(800) 610-6500 Customer Service 

 

Airway Freight  / Exhibit Solutions  

Ed Andel 

eandel@airwaysfreight.com 

(866) 745-7515 

 

mailto:mike.windt@yrcw.com
mailto:eandel@airwaysfreight.com
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INTERNATIONAL SHIPPING 
 

The international shipping company listed below can handle all of your shipping needs including; customs 

brokerage, recommendations on transport carries both internationally and locally, advice on accurate 

documents and customs procedures, and any arrangements regarding importation and exportation rules. 

 

INTERNATIONAL SHIPPING 

Warehouse shipment ONLY from March 1 ð March 31 

NY International Bridal Week ® 2012 

(Your Company Name) 

(Your Booth Number XXXX) 

c/o YRC WAREHOUSE 

1313 Grand ST. 

Brooklyn, NY 11211  

Phone (718) 821-5410 

 

DIRECT SHIPMENT TO DOCK 

April 12 & April 13 

NY International Bridal Week ® 2012 

(Your Company Name) 

(Your Booth Number XXXX) 

711  12 th Ave (55 th Street and 12th Avenue) 

New York, NY 10019 

     c/o Shipperõs Name, address and phone number 

 

BROKERõS SERVICES 

Upon arrival in the United Sates your shipment must go through customs.  You may accompany your own 

shipment through customs or make arrangements with your shipper to receive the shipment and file the 

appropriate papers with U.S. customs.  MMPI accepts no liability for inaccurate information provided to customs 

brokers or the U.S. Customs Service regarding contents and descriptions of shipments. 

 

Important information: Since 2001, U.S. Customs has experienced unusual delays that may compromise the 

timely delivery of your shipment. Please plan your shipment accordingly. 

 

Important: The shippers/brokers are provided for your convenience only.  MMPI makes absolutely no 

representation or warranty as to the ability, quality, or expertise of any shipper, and disclaims any liability for any 

loss, cost, or damage to any shipment in the care, custody, or control of any shipper. 

 

Exhibitors must maintain their own insurance, as customary insurance provided by shippers is usually 

inadequate. Please see your shipper for additional technical details.  

 

 

SEE NEXT PAGE FOR CLEARING CUSTOMS 

 

 

 

 

 

Shipments Originating in other Countries 

 

Rogers Worldwide 

import@rerogers.com 

Tel: (847) 806-9200 

Fax: (847) 806-9204 

 

mailto:import@rerogers.com
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INTERNATIONAL SHIPMENTS ð CLEARING CUSTOMS 

 
MMPI is available to receive freight directly at the trade show facility and will operate all drayage services in the 

trade show facility. 

 

However, pursuant to all applicable laws, MMPI is not the ultimate consignee or the appointed agent of any 

exhibitor or tenant of a trade show.  Therefore, MMPI will not provide its federal tax identification number to act as 

the importer of record for US customs clearance of any international shipments for exhibitors or tenants of the 

trade shows it manages.  

 

Each tenant or exhibitor must work directly with a customs broker to clear trade show shipments in the brokerõs 

name or in the exhibitorõs name through a customs power of attorney form.  



 

SET UP AND DISMANTLING 

INFORMATION 
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SET-UP PROCEDURES 

SET-UP HOURS  

 Thursday, April 12    1:00 pm ð 6:00 pm 

 Friday, April 13      8:00 am ð 6:00 pm 

 

All exhibits must be set up by 6:00 pm on Friday, April 13.  No construction, arranging, or setting up of 

exhibits, including deliveries or moving of products, are permitted during show hours. 

 

NOTE:   

Please note that display materials must adhere to New York Fire Department Rules and Regulations.   

If you require further information, please contact our Exhibitor Services Team at (312) 527-7988.  

Exhibitors may hand-carry small items, but we ask that they refrain from using handcarts and flatbeds.  

Our Material Handling Staff is on hand to facilitate such moves.  

 

DISMANTLING PROCEDURES 

DISMANTLING HOURS 

Monday, April 16    5:00 pm ð 8:00 pm 

Tuesday, April 17    8:00 am ð 12:00 NOON 

 

 

Á Any exhibitor breaking down their booth prior to the show closing (5:00 p.m., Monday, April 16) will be fined 

$1000. Please arrange travel accordingly. 

Á All booths must be left in a reasonable state that enables them to be easily repaired and repainted. 

All nails, Velcro, staples, paper or other materials applied to the booth walls must be removed prior to 

vacating the booth. Exhibitors will be assessed repair charges based on time and materials if they 

choose not to comply.  

Á Please note that every effort to return empty boxes as quickly as possible at the close of the show will 

be made, but it may take several hours for all empty containers to be returned. Please make travel 

plans accordingly.  

Á If bringing down merchandise from your booth during load out, please make sure that you have room in 

your vehicle for all merchandise. An hourly charge will be assessed to the exhibitor for any merchandise 

that has to be returned to your booth because it does not fit. 

Á If you intend on leaving merchandise in your booth until Tuesday, it MUST BE BOXED and sealed prior to 

you leaving Monday night.  
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CONTRACTOR AND LABOR INFORMATION 

You have the option of employing your own union labor to assist with the installation of your booth. If you 

choose to use the services of an outside contractor, also referred to as an Exhibitor Appointed Contractor (EAC), 

we ask that you return the Exhibitor Appointed Contractor Form. 

 

CONTRACTOR GUIDELINES 

Exhibitors who wish to employ EACs should make known to them the following guidelines: 

1. The EAC shall be given the right to provide services requested of them by an exhibitor in set-up and 

dismantling on the show floor, and shall have the right to utilize qualified employees registered in advance. 

2. Services shall not conflict with labor regulations or contracts including jurisdictions claimed by local labor 

unions.  The EAC shall adhere to the rules and regulations in this manual. 

3. The EAC shall possess a valid public liability and property damage insurance policy for at least 

$2,000,000.  The certificate of insurance must name Merchandise Mart Properties, Inc., Merchandise 

Mart L.L.C., 350 North Orleans L.L.C., Vornado Realty Trust and Vornado Realty L.P. as additional insured. 

4. The EAC shall have a true and valid work order from an exhibitor in advance of the show move-in date  

and shall not solicit business on the show floor or during move-in or move-out dates. 

5. The EAC will share with MMPI all reasonable costs related to their operation including overtime pay for 

stewards, restoration of the exhibit space to its initial condition, etc. 

6. The EAC shall cooperate fully with MMPI, especially with regard to the efficient utilization of labor. 

 

LABOR  

Any labor personnel working in your booth must be one of the following: 

1) Your own company personnel (depending on the type of work being done, union labor may be required).  See 

Union Regulations below for additional information. 

2) Exhibitor appointed contractor.  EACs must comply with guidelines regarding EACs.  See Exhibitor Appointed 

Contractors Form for additional information page 32. 

To request MMPI Union Labor, please refer to the Installation/Dismantle Labor Request Form.  Additional 

guidelines regarding Labor should be reviewed on this form. 

 

UNION REGULATIONS 

Union labor will be required for certain aspects of your exhibit handling.  Your personnel are encouraged to work 

with a union installer in a supervisory role.  NOTE: An exhibitor may set up their exhibit display if one person can 

accomplish the task in less than 1/2 hour without the use of tools.  If your exhibit preparation, installation or 

dismantling requires more than 1/2 hour, you must use union personnel.   For question regarding union 

regulations, please feel free to contact Walter Young at (312) 527-7988 or wyoung@mart.com  

 

Helpful Hints for Set-Up and Dismantling 
 

Á Review the Exhibitor Checklist for any Merchandise Mart and Outside Vendor Forms. 

Á Be aware of the schedule for Set-Up and Dismantling.  Make travel plans accordingly. 

 

 

mailto:wyoung@mart.com
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Merchandise Mart Forms  Outside Vendor Forms 

Deadline: March 23, 2012  Deadline: See each form  

Á Vendors and Services                              p. 25  Á Port Electrical Services                          p. 35 

Á Method of Payment (Required)               p. 26  Á Audio Visual Rental                                p. 36 

Á Shipment Information Form (Required)  p. 27  Á Dress Form Order Form                         p. 37 

Á Dressing Room Order Form                     p. 28  

 

 Steamer Rental Form                            p. 38 

 

 

Á Booth Customization Request Form       p. 29  

             

  Expo Temp Order Form                          p. 39 

 

Á Booth Equipment Order Form                  p. 30 

 

 Á Showcase Rental Forms                        p. 40 

 Upgraded Equipment Order Form            p. 31  

 

 

 Springboard Rentals                              p. 43 

      

Á Labor Request Form                                p. 32  

 

ʵ     Distinctive Displays Inc.                         p. 45 

                                   

 

ʵ     Exhibitor Appointed Contractor Form       p. 33 
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VENDORS AND SERVICES 
 

AUDIO VISUAL 

The official audio visual vendor is Metro Multi Media. Please contact Metro at (201) 340.2290. 

   
 

CATERING 

Butterfield Catering                                                                                                                                                          

Joelle Obsatz                                                                                                                                                            

(212) 772-8782 tel                                                                                                                                                   

(212) 772-2506 fax 

joelle@butterfieldmarket.com 
 

COMPUTER, VIDEO WALL & DISPLAY RENTALS 

The official provider is Rentfusion.  Please contact Rentfusion at (866) 736-8387. 
 

CUSTOM SIGNAGE / HANGING SIGNS 

The ability to hang signs from the ceiling must be approved by show management.  Please contact Show 

Management at (312) 527-7988 or e-mail wyoung@mmart.com 
 

FLORAL 

Flowers By Special Arrangements   Interior Foliage 

Shula Weiner     (718)784.4527 tel  

(212) 595.0200 tel       

(212) 721.0905 fax  

      

LINEN AND UPGRADED FURNITURE RENTAL  

For Upgraded Equipment furniture needs, please contact Classic Party Rentals: 

 Staging / Runways (4X8) Runways Skirting, Ball Room Chairs, 36ó Round Tables, 6ft Tables and 8ft 

Tables. Please call Whitney Nelson at (212) 752-7661  or email at 

wnelson@classicpartyrentals.com or at www.classicpartyrentals.com  
 

INTERNET ACCESS 

The official internet access provider is Transbeam. For any questions about Wireless Internet access 

please contact Transbeam at (212) 631-8100 
 

MODELING AGENCIES  

Ford Models New York    

Latoya Scott      

212.219.6140 tel   
 

PEDESTALS 

Easy Pedestal Rental    Pedestal Plus (For Sale)   

(888) 350.1325      (336) 887.2986  

www.easypedestal.com    www.pedestalplus.com 

 

mailto:joelle@butterfieldmarket.com
mailto:wyoung@mmart.com
mailto:wnelson@classicpartyrentals.com
http://www.classicpartyrentals.com/
http://www.easypedestal.com/
http://www.pedestalplus.com/
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METHOD OF PAYMENT FORM 
REQUIRED 

     
DEADLINE: March 23, 2012 

All exhibitors must complete a method of payment. 

Booth Name:    Booth Number:                

Address: (City/State/ZIP)   

Ordered By:    Print Name:   

Date:    Phone:    Fax:   

ṽ CREDIT CARD (Required of all exhibitors) 

For your convenience, we will use this for authorization to 
charge your credit card account for your advance orders, and 
any additional amounts incurred as a result of show site 
orders placed by your representative. These charges may 
include labor, equipment rental, material handling and any 
damages to the suite. An alternate method may be provided 
at show site. 

ṽ AMERICAN EXPRESS 

ṽ MASTERCARD 

ṽ VISA 

Account No:      

Expiration Date:      

Cardholder's Name:      

Signature:      

Billing Address:      

City/State/Zip:      

While we require a credit card of all exhibitors, you may 

elect to pay for services by cash, check, or with an 

alternate credit card. If you plan to provide an alternate 

method of payment at show sit e, check the appropriate box 

below. Pre-orders will be charged to the card number 

provided above unless payment accompanies the order. No 

orders will be processed until credit card information has 

been provided.  

Pre-order rates apply only to orders receive d with 

payment before the MARCH 23, 2012  deadline.  

ṽ COMPANY CHECK (must accompany order) 

Make Checks Payable to:  
Merchandise Mart Properties, Inc. 

We have read, understand and agree to all terms as 

described and have advised our show site representative 

accordingly.  

 
Signature:  

Print:  

Date:  

IF YOU PLAN TO USE AN EXHIBITOR APPOINTED 

UNION CONTRACTOR: 

ṽ THIRD PARTY AUTHORIZATION 

We understand and agree that we, the exhibiting firm, are 

ultimately responsible for payment of charges.  In the event 

that t he named third party does not discharge payment of 

the invoice prior to the last day of the show, charges will 

revert to the exhibiting company.  All invoices are due and 

payable upon receipt, by either party.  The items checked 

below are to be invoiced to  the third party:  

ṽ ALL SERVICES ṽ RENTAL FURNITURE 

ṽ I & D LABOR ṽ SIGNS 

ṽ MATERIAL HANDLING ṽ OTHER (Please specify) 

 

THIRD PARTY AGENT: 

ṽ Personal Credit Card ṽ Company Credit Card 

ṽ AMERICAN EXPRESS 

ṽ MASTERCARD 

ṽ VISA 

Account No.:       

Expiration Date:      

Cardholder's Name:      

Signature:      

Address:       

City/State/Zip:      

Phone:       

Fax:       

 

PLEASE FAX FORMS TO: 312.379.6030 ATTN: Walter Young  

 MAIL: 222 Merchandise Mart Plaza, Suite #470, Chicago, IL 60654 

EMAIL: wyoung@mmart.com PHONE: 312.527.7988 

 

mailto:wyoung@mmart.com
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SHIPMENT INFORMATION FORM 
REQUIRED 

 
  

DEADLINE: MARCH 23, 2012 
 

SHIPMENTS WILL BE RECEIVED AND HANDLED IN ACCORDANCE WITH THE INFORMATION SET FORTH IN THE EXHIBITOR MANUAL. 

A METHOD OF PAYMENT FORM MUST ACCOMPANY THIS ORDER. 

 

Booth Name:  Booth Number:   
 
Contact Name:    Telephone:    

 

 SHIPMENTS TO THE PIER 92 LOADING DOCK  
 

Shipper name:     From City/ State  

How will you ship:       Common Carrier Ä               Van Line Ä               Company Truck Ä         

 Air Freight Ä               Personal Owned Vehicle (POV) Ä 

Delivery Date to Dock:        Number of Pieces:       Weight:   

Total Shipment:  lbs.      

Carrier (If known):   PRO Number (if known):   

Comments/Special Handling Requirements:     

  

Attach separate sheet for multiple shipments if necessary. 

 

OUTBOUND SHIPMENTS 

 

Shipper name:            

How will you ship out:       Common Carrier Ä               Van Line Ä               Company Truck Ä         

 Air Freight Ä               Personal Owned Vehicle (POV) Ä 

 

   

Shipping Date:        Number of Pieces:       Weight:   

Carrier (If known):        PRO Number (if known):   

 

PLEASE FAX FORMS TO: 312.379.6030 ATTN: Walter Young 

 MAIL: 222 Merchandise Mart Plaza, Suite #470, Chicago, IL 60654 

EMAIL: wyoung@mmart.com PHONE: 312.527.7988 

 

 

 

mailto:wyoung@mmart.com
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DRESSING ROOM 

ORDER FORM 
 

DEADLINE: MARCH 23, 2012  

 

If you would like to order a dressing room for your booth, please complete and return this form to us no later 

than MARCH 23, 2012.  If your request is not received by the deadline date, service cannot be guaranteed. 

Please see following page for dressing room options.   

 

Pricing includes walls, installation, and restoration.  We recommend that your dressing room curtain be 4õ wide 

and 8õ long. The top hem should be 5-6 inches and have a button, tie or Velcro enclosure. Dressing Rooms will 

be installed prior to move-in.  If you would like to build a custom dressing room that we do not see listed on 

page, please submit the booth customization form and an MMPI staff member will contact you regarding 

pricing.   

 

 In-Line Booth Corner Booth 

DRESSING ROOM OPTIONS Advanced 

Price 

Standard 

Price 

Advanced 

Price 

Standard 

Price 

Option 1: 3õ X 3õ with side opening $150 $225 $175  $263 

Option 2: 3õ X 6õ with front opening $200 $300 $250  $375  

Option 3: 3õ X 6õ with side opening $200 $300 $250  $375  

Option 4: 6õ X 6õ with front opening $350 $450 $400  $600  

Option 5: 6õ X 6õ with side opening $350 $450 $400  $600  

Option 6: 6õX 6õ with side opening $350 $450 $400  $600  

Option 7: 6õ X 6õ with side opening $350 $450 $400  $600  

Option 8: 10õ X 20õ with side opening $500 $700 $550 $775 

Option 9: 10õ X 20õ with front opening $500 $700 $550 $775 

 

* For dressing rooms larger than 10õ x 20õ, please contact Walter Young at 312.527.7988 

 

Booth Size:     

Dressing Room Option Requested:     

I would like my dressing room on the (please circle your answer):  RIGHT or LEFT side of my booth when facing 

the front. Please note that dressing rooms on following page are pictured on the LEFT side.  This question 

only applies to Options 1 ð 5 and Option 7. 

 

Booth Name:    Booth Number:           _  

 

Name:    

Phone:       Fax:     

Please submit the METHOD OF PAYMENT FORM in addition to this form 

PLEASE FAX FORMS TO: 312.379.6030 ATTN: Walter Young 

 MAIL: 222 Merchandise Mart Plaza, Suite #470, Chicago, IL 60654 

EMAIL: wyoung@mmart.com PHONE: 312.527.7988  

 

mailto:wyoung@mmart.com
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                               DRESSING ROOM  

                               LAYOUT OPTIONS 
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BOOTH CUSTOMIZATION 

        REQUEST FORM 

 

 

 

DEADLINE: March 23, 2012 

 

If you would like to customize your booth in any way that involves construction (i.e. special flooring, dressing 

rooms, custom lighting), please complete and return this form to us no later than March 23, 2012  If your 

request is not received by the deadline date, service cannot be guaranteed.  An MMPI staff member will 

contact you about implementing your plan and give you quotes on the costs involved.  If you have any 

questions, contact Walter Young at (312) 527-7988 or wyoung@mmart.com.   

 

Note: There may be some requests that cannot be accommodated.    

 

Booth Name:    Booth Number:           _  

 

Name:    

Phone:       Fax:     

 

Please specify your needs.  Include complete description (floor plan, drawings, etc.)  to assist us in 

calculating the cost for this request.   

 

  

  

  

  

  

  

  

  

  

 

PLEASE FAX FORMS TO: 312.379.6030 ATTN: Walter Young 

 MAIL: 222 Merchandise Mart Plaza, Suite #470, Chicago, IL 60654 

EMAIL: wyoung@mmart.com PHONE: 312.527.7988  

 

 

 

 

mailto:wyoung@mmart.com
mailto:wyoung@mmart.com
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                          BOOTH EQUIPMENT 

       ORDER FORM

          
DEADLINE:  MARCH 23, 2012 

If you need additional equipment or services, complete and return this form. 

Equipment Preorder Rate On-Site Rate    

  (before 3/ 23/ 12) (after 3/ 23/ 12) Quantity Total 

Black Draped Table: 4ft X2X 24 in. High $ 48.00 $ 62.50   $  

Black wooden folding chair $ 18.00 $23.50   $  

Garment  Rack: 60ó Chrome Standing Rack $ 25.00 $ 32.50   

 Riser Single Tier: 11ó X 11ó X 4õ $ 15.00 $ 20.00   

 Wastebasket $ 12.00 $15.00    

   Subtotal  

   Rental Tax (8.875%) 

8.875% 

 

   Total  

     

     

 

Prices include delivery, rental and removal. 

 

For additional information on 

additional rental furniture or 

questions please call 

312.527.3082.  
 

    
HOUSEKEEPING                                               Dates                              Price/sq. ft./Day                                   Total 

Carpet Vacuuming-Night of (circle date)  
4/14   4/15 
 

$.34 $  

    (D) Total Cleaning $  

          

      Total (A-D) $ 

     

 

 

Exhibitor Information 

 

Booth Name:     Booth Number:            

Ordered by:    Telephone Number:    

Fax Number:      

 

 

 

PLEASE FAX FORMS TO: 312.379.6030 ATTN: Walter Young 

 MAIL: 222 Merchandise Mart Plaza, Suite #470, Chicago, IL 60654 

EMAIL: wyoung@mmart.com PHONE: 312.527.3066 
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UPGRADED EQUIPMENT  

ORDER FORM 
 

 

DEADLINE:  MARCH 23, 2012  

 

PRE ORDER ONLY ITEMS NOT AVAILABLE ON-SITE 

 
If you need the upgraded equipment, complete and return this form. 

                              
 
Package includes:  -1 Round 30óWideX30óHigh Round Table w/ white top 

    -3 WHITE UMBRA chairs with chrome frame 

    -delivery, installation and placement of tables and chairs 

    -dismantle and removal of all items 

 

Price per package:   $100 .00 

Price per individual table:  $50.00 

Price per individual chair:  $20.00 

 

 
Exhibitor Information 

 

Booth Name:     Booth Number:            

Ordered by:    Telephone Number:    

Fax Number:   __________________________________________  

# of package(s): ______________________________________________________________________________ 

# of individual tables: __________________________________________________________________________ 

# of individual chairs: _________________________________________________________________________ 

 
 

PLEASE FAX FORMS TO: 312.379.6030 ATTN: Walter Young 

 MAIL: 222 Merchandise Mart Plaza, Suite #470, Chicago, IL 60654 

EMAIL: wyoung@mmart.com  PHONE: 312.527.7988 
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INSTALLATION & DISMANTLING 
LABOR REQUEST FORM 

 
 
 
DEADLINE: MARCH 23, 2012     
 
Use this form if you will require assistance in installing or dismantling your display.  

       

LABOR RATES PER HOUR (25% surcharge applied to orders received after 3/23/12): 

  Straight Time Overtime  Double Time 

  (8 am-4:30 pm: M-F) (After 4:30 pm M.F. (After 4:30 pm: Sat 

   Sat All Day) All day Sunday & holidays) 

EXPO LABOR   $142.70 $213.99   $285.39 

       
   

All labor before 8:00 am and after 4:30 pm Monday through Friday, and all hours Saturday, Sunday and holidays will be charged 
at the posted overtime and double time rates.  (One (1) hour minimum per worker thereafter ½ hr. increments.)   

       
Note: Starting time can be guaranteed only in those instances where personnel are requested for the start of the 

working day, which is 8:00am, and only for orders placed by the deadline date. All the other orders will be filled as labor 

is available.  All labor must be signed in/out at the Service Desk.  Exhibitors not checked in by their requested starting 

times are subject to a charge of ½ the total time scheduled, per man ordered (one hour minimum), unless we receive 

written cancellation 24 hours prior to starting time. All Labor is taxed at 8.875% 

       

Please indicate the service desired and number of personnel required.   

       

INSTALLATION 
No. of 

Personnel 
Date Start Time *Estimated Duration  

EXPO LABOR         

       
*Type of work to be performed:      

              

DISMANTLE 
No. of 

Personnel 
Date Start Time *Estimated Duration 

EXPO LABOR         

     

*Type of work to be performed: 
      

Exhibitor Information      

Booth Name:     Booth Number:          

Ordered by:   Telephone Number:   

Fax Number:         

     

PLEASE FAX FORMS TO: 312.379.6030 ATTN: Walter Young 

 MAIL: 222 Merchandise Mart Plaza, Suite #470, Chicago, IL 60654 

EMAIL: wyoung@mmart.com PHONE: 312.527.7988 
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EXHIBITOR APPOINTED 
CONTRACTOR (EAC) FORM 

 

 

DEADLINE: March 23, 2012 
 

TO THE EXHIBITOR: Forward this Form to the contractor after completing the top portion. 

 
If you plan to use the services of an independent set-up contractor or display house, rather than those 
services offered by The Merchandise Mart, Show Management must be notified, using this form, by the 
deadline date. 
 
Booth  Name:  Booth Number:                

Ordered by:     

Exhibitor Responsible at the Show Site:     

Telephone Number:  Fax Number:     

TO THE CONTRACTOR:  Return this form with certificate of insurance to the address below by  

March 23, 2012. 
 

Provide below the names of full-time employees who will be working in the booth listed above, and the dates work is contracted for.  
Services provided must not conflict with existing labor regulations or contracts, and the independent contractor shall adhere to the 
regulations set up by Show Management regarding entrance. 
 
This form, accompanied by a Certificate of Insurance showing possession of a public liability and property damage insurance policy of not 
less than $2,000,000, and Workmen's Compensation Insurance to cover employees, must be submitted by the contractor and approved by 
Show Management or access will be denied.  The certificate of insurance must name Merchandise Mart Properties, Inc., Merchandise 
Mart L.L.C., 350 North Orleans L.L.C., Vornado Realty Trust and Vornado Realty L.P. as additional insured. By submitting this form, the 
independent contractor named below hereby agrees to conform to guidelines contained in the exhibitor manual.  If your client has not 
supplied to you a copy of the Exhibitor Guidelines, you may request a copy from Show Management. 

 

Name of Contractor:    
 
Name of Supervisor:    
 
Address/City/State/Zip:    
 
Phone Number:     Dates For Contracted Work:    
 
Fax Number:    
 

Name of Authorized Personnel  Name of Authorized Personnel  

Name of Authorized Personnel  Name of Authorized Personnel   

Name of Authorized Personnel  Name of Authorized Personnel   

PLEASE FAX FORMS TO: 312.379.6030 ATTN: Walter Young 

 MAIL: 222 Merchandise Mart Plaza, Suite #470, Chicago, IL 60654 

EMAIL: wyoung@mmart.com PHONE: 312.379.6030 
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CARAVAN INFORMATION AND 

FORM 

 
 

Merchandise Mart Properties, Inc. has made arrangements with Yellow Freight to offer caravan service in 

April 2012 between the Merchandise Mart, Chicago and International Bridal ® NY 2012 held at Pier 92.  We 

will be charging a rate of $90.00 ð $115 .00 per (hundred pounds) depending on the request. You do not 

have to use this caravan if you want to use other means.  If you plan on using this service, please complete, 

sign and fax this form to (312) 379-6030 .  Payment for services must be received before the freight will be 

loaded.  If you have any questions regarding this caravan, please call Walter Young at (312) 527-7988 . 

 

The caravan will depart on the scheduled freight pick-up days. Please make sure the freight is packed up and 

labeled. 
 

Please note: MMPI and Yellow Freight will not be responsible, nor will there be any adjustments or refunds due 

to inclement weather and/or contractor unloading delays at the destination facilities. 

 

COMPANY NAME:   

 

NATIONAL BRIDAL MARKET - CHICAGO BOOTH NUMBER:   

 

NEW YORK INTERNATIONAL BRIDAL WEEK BOOTH NUMBER:    

       

ADDRESS:   

                      

     

PHONE NUMBER:     

FAX NUMBER:   

Total Estimated Weight being shipped: ________________ 
 

Shipment Weight (Rounded up to next 100lbs.) (e.g. 240 lbs. = 300 lbs.) 

 

Total (lbs.)  / 100 =   Total CWT @ $ 90.00 ð 115.00 per CWT = $  

Shipment Weight will be confirmed at show site and adjustments made accordingly. 

  

APPROVED BY:   

please print name 

SIGNATURE:   DATE:   

 

No order will be processed without payment.  Method: 
                                        d 

 

Account Number on Card:   

 

Expiration Date:   Cardholder Name:   

please print 
 

Authorized Signature: ________________________________ 
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38  

 
 
 

 

 



 

39  

 



 

40  

 



 

41  

 



 

42  

 

 
 



 

43  

 



 

44  

 


